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INSTRUCTIONS FOR FILING THE CAMPAIGN FINANCE STATEMENT

You may ffç rhis statement in lieu of a firll report when the anount of contributions (including in-kind contibutions)
received, the amount of money expended and the liabilities incurred each didnot exceed $250.00 during the reporting
period.

File this statement in tåe office where the nomination pefitions, uomination certificate or nomination papers of the
candidate(s) supported were filed.

A eandidate must file a st¡fement or reporf that is separate from one f¡Ied by her/his authorized committee.

Each statement shall be subscribed a¡d swom to by the candidate (if it is the candidate's personal report) or the
ûeasurer of the political committee, acknowledging the accuracy of the report. ln addition, those reports filed on
behalf of a candidate's political committee, authorized by a candidate and created solely for the purpose of influencing
an election on behalfofthat candidate, shall be subscnbed aud sworn to by that candidate.

Reports must be filed according to the following schedule. For specific dâtes, co¡sult the Election Calendar.

First report deadline: Sixth Tuesday Pre-Primary. Reporting period closes 50 days prior to the election.
Cycle 1 (Required only by statewide candidates on the ballot and political committees suppoting

statewide candidates.)

Second rçort deadline: Second Friday Pre-Primary. Reporting period closes 15 days prior to the election.
Cycle 2 (Required by all candidates on the ballot and committees supporting such candidates.)
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Third report deadline:
Cycle 3

Fourth report deadliner
Clcle 4

Fiffü report deadline
Cycle 5

Sixth rcport deadline:
Clcle 6

Annual report deadline:
Cycle 7

30 days Post-Primary. Reporting period closes 20 days after the election.
(Required by all candidates on the ballot and committees supporting such candidates.)

6ú Tuesday Pre-Election. Reporting period closes 50 days prior to the election.
(Required only by statewide candidates on the ballot and political committees supporting
statewide candidates.)

2d Friday Pre-Electioa Reporting period closes 15 days prior to the election.
(Required by all candidates on the ballot md committees supporting such candidates.)

30 days Post-Election. Reporting period closes 20 days afte¡ the election.
(Required by all candidates on the ballot and committees supporting such candidates.)

January 31'r of the following year. Statement must be cornplete as of December 31.
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6. Political committees that are required to file pre-election reports are also required to file at all subsequent reporting
deadlines for that election.

Retajn copies of all records for a period of 3 years. Altbough no detailed campaign expelrse rçort is filed, you are
required to keep a record of the names and add¡esses of each person Êom whom a conErtution of over $10.00 has
been received and a record of all othsr infon¡ration required to be reported pw$tant to the Campaign Expense
Reporting Law.

LÂTE FTLINGPENALTY
À penalty of $ I 0.00 for each day or part of the day (excluding Saturdays, Sundays and holidayÐ that the statement is overdue,
plus an additional fee of $10.00 for each of tbe fi¡st six days that a statement is overdue, will be assessed.

In addition, any candidate or Eeasure¡ of a political committee, or person acting as such teasurer, wbo shall fail to file au
account of primary or election expenses, as required by the Law, shall be guilty of a misdemeanor and, upon conviction
thereof, shall be sentenced to pay a frne not s¡çssding $5,000 (five thousand dollars) orto undergo an imprisorunent ofnot less
than one (l) month nor more than two (2) years, or boib, in the discretion of the court.

Further penalties are provided by law

Postmarks are acceptable as proof of timely hline where report is sent by fust class mail and postm¿rked by the United States
Postal Service. no later than the day prior to úhe filins deadline.


